Dear Schanova,

Further to our telephone conversation, I am confirming the interview details.

2.30pm Tuesday 26th February 2008 

Location:

            Room NB 2.10

            Second Floor

            North Building

Docklands Campus

University Of East London

If you cannot attend for any reason please contact us and let us know in advance. Please come to the interview prepared, knowing what hours you would be available to work. If you’re prepared for the interview it would mean you’re prepared for the position you’re applying for.

Your point of contact for any queries is Ray;  Rayhan.billah@dvge.co.uk, Tel: 020 7650 8844.
Tips:

· Be ready for the interview, know what you will say, and expect some standard questions 
· Make sure you have read the job descriptions and know what the job entails, you will be asked questions on the position you are applying for. Know your strengths and weaknesses and be honest about them in the interview. Our managers are aiming to develop you, so honesty is the best policy

· Dress well, its an office job, so business casual attire 
· Know what you want, that’s the only way you will convince the interviewer you want this job. If you don’t like the job for whatever reason be honest 
· Ask questions, interview the interviewer! You don’t know much about the job or the company; you can’t work for someone without knowing these things, prepare yourself with some question you would like answers to. 
The information documents are attached for your reference.

The interview will be conducted by our Managers Mr Miah and Mr Shayeb. They look forward to meeting you.

Good luck

Regards

Rayhan Billah
(PR Consultant)
De Vere Global Equities Ltd

Unit 31, 1-13 Adler Street, London E1 1EG

Tel: 020 7650 8844

 
