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Dear  Applicant,
Thank you for your interest in our Trainee Programme.

Our Trainee Programmes are aimed at developing you.
When you graduate there will be 10,000 other students graduating at the same time. London does not boast as many jobs available as there are seekers. Statistically some 25% of graduates will get employment within the first year. The remaining 75% will continue to search for employment for another year, and many even succumb to mediocre employment in retail shops, or try and approach large retail companies for supervisory/management positions or even government jobs such as the NHS, with the average salary being around £15,000 pa.

As an under-graduate, you are primed to believe you will be earning £25,000 pa and above after graduation. Think again! Very few get that opportunity. It is fierce competition in the business world, and companies will only select the very best.

1. What is the very best?

Intelligence and a first class degree does not promise you a secure high flying career. Chances are you will not get what you want. After graduation, during the first 2 years, chances are you will change your career focus three times or more.

Most under-graduates take it for granted that once they graduate with a top degree they will land on a job with a high paid salary. 

Wrong! 

You don’t have anything special/unique to offer any company. There are thousands of others out there just like you. So you need to give yourself that edge.
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Employers want experience.

You will inevitably apply for a graduate trainee position during your final year. These trainee programmes are not easy to get onto. Even then they ask for work experience. 

To employers, the very best employees demonstrate the following traits:

a) Strong learning abilities (your degree)

b) Have work experience which demonstrates you are able to apply your skills and knowledge effectively (which you don’t have)
This is the very best. People who can satisfy these two criteria’s with the correct skills have the best chances in the real world.
The moral is you NEED WORK EXPERIENCE
This is where you can give yourself the edge by working with us.
2. What is the DVGE Trainee Programme?

As a Trainee at De Vere Global Equities (DVGE), you are an employee. You will be exposed to many parts of the business to help you gain knowledge, experience and apply what skills you have learnt at university. Remember, your university studies are merely theory, applying them into real life cases is a different story.
You will be involved in many projects, some large some small. But each project will be aimed at developing you, you will be growing as the projects grow. You will be working in teams and on your own. This Trainee Programme will give you an overview of what is required to deliver successful projects on a practical operational level.
You will be given regular monthly reviews to highlight your strengths, weaknesses and areas of improvement. We will drive you to become the best at what you do and guide you all the way. By the time you have finished your programme with us, you will be primed for the career you have been studying for.
Our Trainee Programmes last 6 months. You are tied to a minimum 6 month contract. You may renew your contract if you wish. You will also get opportunities to recommend friends to join your team during the programme as projects expand.
The programmes are part-time to cater for your studies. However full time positions are available should you choose. You are not paid on our Trainee Programmes, as it is aimed at developing you as opposed to you delivering a service to the company. 
We will expose you to:

· Project Management

· Team Co-ordination

· Admin Maintenance

· Financial Handling
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Client Liaison

· IT Infrastructures
· Product Development

· Marketing

· Business Organisation

· Business Development
· Software Development

· Web Development
You can choose the field you wish to be employed in. The table below briefly illustrates the various roles and duties in short. All roles are targeted at helping you develop a variety of skills as well as utilise your university obtained knowledge. These roles are targeted at developing Trainees with backgrounds in Mathematics, Computing/Computer Science, Finance, Economics, Business Studies/Management and other related disciplines.

	Position
	Description

	Product Specialist
	To derive and develop feasible products that assist in the expansion and growth of DVGE



	IT Consultant
	To maintain and enhances DVGE’s current IT solution. Including network maintenance and website and application development



	HR Consultant
	To ensure all personnel are trained and fully equipped to execute their job roles to the best of their ability.



	Business Developer
	To contribute to the expansion of DVGE physically, through effective marketing exposure and logistics management.


	Recruitment Consultant
	To hire new capable personnel for DVGE who will make impact and drive the company forward, delivering results that get better all the time




Detailed job description of each job role will be given once we have received your CV.
3. About the Company
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“DVGE aims to deliver unrivalled investment returns to its client’s coupled with excellent customer service”
We are a financial company. We have two streams of activity in the business, the Stock Market and the Property Market.


Our prime focus of business is investing in the stock market. We invest particularly in the US markets. We have Analysts researching the markets and companies remaining constantly aware of the on goings of the markets. These analyses are interpreted into trading opportunities on the stock market where we buy leveraged products such as CFDs and Options.


Our secondary initiative is the Property Market which we use to dynamically hedge against volatilities we are exposed to in the stock market. This includes acquiring a portfolio of properties worth several millions of pounds. We have various business associates who network with us, including Property Agents, and deliver on this initiative. This is yet a growing area of our business.

We also have an off-shore Research Center where we have analysts assessing the stock market and providing a continuous feed of information. Other off-shore programmes are in the pipeline, and Trainees will get the opportunity to travel whilst engaged on such projects.

Our Directors have both worked for large multi-national companies such as Accenture and CIS, and have lived the high-life that most graduates pursue. They have learnt many skills, have extensive knowledge in just about every field of business, and are brilliant teachers. This is an opportunity to work closely with them and learn from them. Learn from their hands on experience. Learn how they came from a graduate to the position they are in today, every step of the way. Learn the skills they have. Learn to think like them.

4. Why we want you – How does the company benefit?

This is a two way relationship. We are offering to develop you and prime you to become the best, an entrepreneurial individual good at ‘big picture’ strategic thinking, with people, project, and financial skills. By the time the Trainee Programme is over, you will enjoy a challenge and have high levels of ingenuity, personal integrity and responsibility. You will be adept at creating an atmosphere of trust and confidence and develop your skills in order to manage a range of projects, manage teams, think creatively and devise solutions. 

At the end of your period, you will get a reference. This reference will help you approach the career you always wanted. In return you will help us drive the business forward. By integrating you with the business we hope to develop further as a team. Should you wish to continue full time employment with us, in the near future, opportunities will be made available.
Working for a financial company has a high value in the job market. Prospective employers will consider you as adept, highly capable, sharp and diligent. To highlight an example, an ex-employee earning £12k pa working as an Analyst moved onto Deutsche Bank for a £25k pa position. Using her reference from us she was able to demonstrated strong capabilities.
5. Benefits of working for a small company
Everybody wants to work for a large multi-national company. The perks are great, they look after you well; you learn a lot and generally pay good salaries. However there are numerous advantages of working in a small firm prior to joining a large multi-national in the hope to work up the corporate ladder.

By working in a small firm:
· You get full exposure to all aspects of business
· You have the opportunity to fully apply your university obtained knowledge
· Identify tools for managing the change process

· Assess the importance of planning and the planning process
· The opportunities of working up the ladder is easier
· Promotion prospect generally can lead to big jumps in pay
· Less competition in the work environment

· Relaxed work culture
· You gain numerous essential skills very quickly which can be used in higher positions further down your career
6. Next Steps
To join our Trainee Programmes you must go through a selection process as there are limited positions available. As you can imagine there is a high interest in this type of programme as there are very few private firms who provide these programmes.
To apply we need your C.V.
Please send your C.V to info@dvge.co.uk
Please also indicate which position(s) you may be interested in.
Upon receipt of your C.V. you maybe short-listed for an interview. The focus of the interview will your aims and objectives, future plans, how you intend to progress, your strengths and your weaknesses.

To give you a head start we are looking for the following attributes in a candidate:

	Skill/Trait
	Description

	Intelligence
	You do not have to be a genius to qualify for the Trainee Programme; neither do you need an outstanding academic history. Quick learning capability is what got you where you are, demonstrate it.



	Attitude
	You need a good attitude. This is reflected by the way you talk, your body language, your eye contact etc. Show us that you are determined and want to succeed in what you pursue.



	Enthusiasm
	What makes a candidate shine more than others is their enthusiasm. Its easy to tell who is genuine and who isn’t. If you have a keen interest in progressing with us and thereafter It will be apparent. We like enthusiastic people who are full of energy



	Personality
	A good personality goes a long way. Your personality enables you to work well with others and learn from them, as well as teach them. We are looking for well groomed individuals who know what they want.



When you come fro your interview, prepare yourself. Be ready. Know what you will talk about, know what your answers will be. Practice. Know your strengths and weaknesses. Know your abilities and what you are capable of. Know what you are aiming to achieve. Have a plan in your mind.
7. Last few Words of Wisdom
We advise under-graduates to take a year out for employment during studies or work with us part time whilst studying. Even tough most students like to get their studies over and done with, the time taken to gain work experience will pay off after you graduate.

Your aim during this period is not to earn as much money as you can, but to be in a job that will enable you to develop yourself to the standards that will be required when you target you chosen career.

Lets us help you develop yourself, acquire the skills you need and move you forward. We will prime you to be the best. That’s a promise! Give yourself the edge…..
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