5 Best Interview Questions For Hiring A Virtual Assistant
 
 
In modern days, everyone is looking for a way to get things done faster and more professionally. Maintaining the time has become a vital element in running any business companies and this has led to many companies finding themselves in altering scenery. One of the best solutions for this problem is to hire a virtual assistant.
 
Among the countless virtual assistants all over the world, a company needs to pick the best individual for their business. Because his/her performance will make a huge impact on the overall progress of a company. In this article, we will discuss the top 10 best interview questions for hiring the best virtual assistant. When hiring a VA (virtual assistant), accompanying an introductory interview is very vital. Interviewing is a probable way for companies that lets you know what that candidate is proficient in and validate that he or she is indeed the right person for the job.
 
Before we proceed, first and foremost thing we have to know what is a virtual assistant?
In simple, we can say a virtual assistant is an individual who provides several services to entrepreneurs or business companies from a remote location.
 
 
Now let’s see the top 10 interview questions for hiring a virtual assistant.
 
#1-What are your primary skills and expertise?
 
It is the most common and go-to question in an interview. But this question is compulsory for obvious reasons. We know that there are multiple types of virtual assistants available. But you have to be clear about the skills and capability of the applicant. If you want someone to do something for you, like design a website, for example, general sense prescriptions that you select the individual who recognizes accurately what he or she is doing. Or else, what’s the fact of hiring someone who cannot pleasingly accomplish the role you want him to fill-in? In isolation, you should regulate if a potential Virtual Assistant is capable to support you and has the exact skill set that matches the job description or according to your necessity.
 
#2 – Are you experienced in this field?
 
It isn’t abundant that you identify that a potential Virtual Assistant has the skills to do the tasks or responsibilities you have in mind. It is also vital to get the guarantee that he or she is upright at doing his job. Nowadays, there are virtual assistants whose educations and experience range from zero to upmost level. Consequently, it will undoubtedly help to regulate a candidate’s level of capability and experience before hiring him. In this way, you will know his/her capabilities if you hire him/her. You also can determine either he/she will need any training or development program to fit with your tasks. 
 
#3-What is your strong point and weaknesses?
 
[bookmark: _GoBack]This is a very tricky question. You need to hire a loyal individual, who is enough honest to you and your business. Nobody is perfect, this is the truth. A capable candidate either he is a virtual assistant or not must have been aware of his strengths and weaknesses. If any candidate answers that he or she doesn’t have any weaknesses than you should move on to another candidate. Because either he/she is not honest to you or he/she doesn’t know his/her capabilities and leaking’s.  
 
#4 - How do you will manage relationships with your team members? 
 
A business gets succeed when all employees work together for the betterment of the business. So, for the betterment of your business, you need to find a virtual assistant who friendly and co-operative. He/she have to collaborate easily with other team members. Nevertheless, some virtual assistants deliberate working with other team members to be outside the choice of their assignment. Must make sure your prospects are vibrant. Yet again, having various past work involvement is mostly an asset.
 
#5 - What are your interests and passion?
 
Not only this question let you know the things your Virtual Assistant is passionate about, which is approximately that can be fairly handy in the future, they also say a lot of things about you as an employer.
It principally confirmations that you are frankly concerned in knowing the individual not just on a professional level, but on an individual level as well. The meager statistic that you took the time to ask questions that aren’t profoundly work-related gives the Virtual Assistant the impress that you’re amicable and easy to get along with.
 
 
Those are the common questions, that will help you to know broadly about the candidate. Some other questions you should ask before hiring a virtual assistant such as: 

A. What will be your working hours?
B. How quickly you will learn new things?
C. How will you collaborate with clients?
D. What references or certifications you have?
E. What are the communication methods of yours? 
 
By considering all those questions pick a perfect virtual assistant. So, in the long run, your virtual assistant can bring better success for your business. 
 
 
 
 

